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       Pay Advice and W-2 Delivery Options 
 
 
 
 

Pay Advice: 
 

       
 
          __________   e-mailed 
                                 e-mail address: _____________________________________________ 
                                                                                           (Please write legibly.) 
 
          
      
 
W-2: 

 
        __________    printed copy 
 
          __________   e-mailed 
                                 e-mail address: ______________________________________________ 
                                                                                           (Please write legibly.) 
       
          __________   both printed and e-mailed 

 
 
 
 
 

Employee Name Printed: ________________________________________________ 
 

Your Department Name: ________________________________________________ 
 

Employee Signature:      ________________________________________________ 
 

Date:                              ________________________________________________ 
 
 
 
         Please return this form to the Payroll Department. 


